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[a]  Minimum Wages Act 1948. 

[b]  Contributory P.F. And Misellaneous Provisions Act 1952 

[c] Factories Act & M.P. Rules 1948. 

[d]  Contract labour [ Regulation& Abolition Policies 1970]. 

[e]  Payment of Wages Act 1936. 

[f]  Workman Compensatioon Act 1923 & any other Rules. 

[g]  Provision of  GST 
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7.7 BID SUBMISSION PROCESS 
 

Procedure for Participation in e-Tendering 

1. Registration of Bidders on e-Tendering System: 

All the bidders have to enrol their respective firms on the portal 

https://www.mptenders.gov.in. For more details may contact support-

eproc@nic.in. Helpdesk phone numbers are available on website. 

2. Digital Certificate: 

The bids submitted online should be signed electronically with a Class III 

Digital Certificate to establish the identity of the bidder submitting the bid 

online. The bidders may obtain Class III Digital Certificate issued by an 

approved Certifying Authority authorized by the Controller of Certifying 

Authorities, Government of India. A Class III Digital Certificate is issued 

upon receipt of mandatory identity proofs along with an application. Only 

upon the receipt of the required documents, a Digital Certificate can be 

issued. For details please visit cca.gov.in. 

Note:  

i. It may take upto 7 working days for issuance of Class III Digital 

Certificate; hence the bidders are advised to obtain the certificate at 

the earliest. Those bidders who already have valid Class III Digital 

Certificate need not obtain another Digital Certificate for the same. 

The bidders may obtain more information and the Application From 

required to be submitted for the issuance of Digital Certificate from 

cca.gov.in 

ii. Bids can be submitted till bid submission end date. Bidder will 

require digital signature while bid submission.P17F

1 

`The digital certificate issued to the Authorized  User of a Partnership firm 

/ Private Limited Company / Public Limited Company and used for online 

biding will be considered as equivalent to a no-objection certificate / power 

                                                           
1
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of attorney to that user. 

In case of Partnership firm, majority of the partners have to authorize a 

specific individual through Authority Letter signed by majority of the 

partners of the firm. In case of Private Limited Company, Public Limited 

Company, the Managing Director has to authorize a specific individual 

through Authority Letter. Unless the certificate is revoked, it will be 

assumed to represent adequate authority of the specific individual to bid on 

behalf of the organization for online bids as per information Technology Act 

2000. This Authorized User will be required to obtain a Digital Certificate. The 

Digital Signature executed through the use of Digital Certificate of this 

Authorized User will be binding on the firm. It shall be the responsibility of 

Management / Partners of the concerned firm to inform the Certifying 

Authority, if the Authorized User changes, and apply for a fresh Digital 

Certificate for the new Authorized User. 

3. Set Up of Bidder’s Computer System: 

In order for a bidder to operate on the e-tendering System, the Computer 

System of the bidder is required to be set up for Operating System, Internet 

Connectivity, Utilities, Fonts, etc. The details are available at 

https://www.mpeproc.gov.in 

4. Key Dates( Bid Facts Sheet) 

The bidders are strictly advised to follow the time schedule (Key Dates) of the 

bid on their side for tasks and responsibilities to participate in the bid, as all 

the stages of each bid are locked before the start time and date and after the 

end time and date for the relevant stage of the bid as set by the 

Department.P1
2
 

5. Preparation and Submission of Bids 

The bidders have to prepare their bids online, encrypt their bid Data in the Bid 

forms and submit Bid of all the envelopes and documents related to the Bid 

required to be uploaded as per the time schedule mentioned in the key dates of 

the Notice inviting e-Tenders after signing of the same by the Digital Signature of 

their authorized representative.  
                                                           
2
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6.  Purchase of Bid Document 

For purchasing of the bid document bidders have to pay Service Charge 

online ONLY which is Rs. [as per Bid FACT Sheet]. Cost of bid document is 

separately mentioned in the Detailed NIT. The Bid Document shall be 

available for purchase to concerned eligible bidders immediately after online 

release of the bids and upto scheduled time and date as set in the key dates. 

The payment for the cost of bid document shall be made online through 

Debit/Credit card , Net banking or NEFT Challan through the payment 

gateway provided on the portal. 

7 Withdrawal, Substitution and Modification Of Bids  

Bidder can withdraw and modify the bid till Bid submission end date. 
 

 

A. Preparation of Bid 

1. The bidders have to prepare their bids online, encrypt their Bid Data in the Bid Forms 

 and submit Bid Seals (Hashes) of all the envelopes and documents related to the Bid 

 required to be uploaded as per the time schedule mentioned in the key dates of the 

Notice Inviting e-Tenders after signing of the same by the Digital Signature of their authorized 

representative. 

2. DOCUMENTS COMPRISING THE BID 

The bid submitted online by the bidder shall be in the following parts: 

Part 1 – This shall be known as Online Envelope A and would apply for all bids Online 

Envelop A shall contain the following as per details given below: 

a. Scanned copy of Earnest Money Receipts & Tender Fee Receipt 
b. All Relevant documents as per tender documents 

 

Part 2 – This shall be known as Online Envelope B and would apply to all bids. Envelop B 

shall contain financial offer (percentage service charges)  in the prescribed format. 
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